
 
 

Public Works Service Operations 
 

DATE: February 13, 2024 
 
FROM: Steve Salwei, Director Public Works Services 
 
ITEM: Extend Agreement with Houston Engineering, Inc for Solid Waste Operations 
Engineering Services 
 
REQUEST: 
Request approval of Task Order 21-01 to extend the Master Services Agreement with Houston 
Engineering, Inc. for an additional period of two years, or until February 11, 2026, for solid 
waste operations which provides support services for the NDDEQ permit. 
 
BACKGROUND INFORMATION: 
On February 11, 2021, the City of Bismarck entered into an agreement with Houston 
Engineering for professional engineering services for solid waste operations.   The North 
Dakota Department of Environmental Quality issued the City of Bismarck’s Permit Number 
0017 to construct and operate a solid waste facility at its designated location.  As part of the 
approved permit, the NDDEQ requires periodic compliance and utilization reporting, review 
activities, and annual closure post closure care cost estimate reviews. 
 
The Master Services Agreement (MSA) that defines the terms and conditions for engineering 
services to support the Bismarck Solid Waste Operations was for three years following the 
effective date of February 11, 2021.  In accordance with Article 3 Paragraph 3.01.B, the MSA 
may be extended for an additional two-year period.   The agreement extends the term of the 
MSA, without changes, for an additional period of two years, or until February 11, 2026. The 
total estimated cost of Task Order No. 21-01 is $37,500. 
 
RECOMMENDED CITY COMMISSION ACTION: 
Approve Task Order 21-01 to extend the Master Services Agreement for an additional period of 
two years, or until February 11, 2026, with Houston Engineering, Inc., for professional 
engineering services for solid waste operations. 
 
STAFF CONTACT INFORMATION: 
Steve Salwei, Director Public Works Services, 701-355-1705, ssalwei@bismarcknd.gov 
 
ATTACHMENTS: 
1. Bismarck Solid Waste MSA Extension_Houston Eng_exp 2.11.2026 
2. CO2 Houston Engineering MSA 2 year extension_exp 2.11.2026 
3. Solid Waste MSA Houston Eng - signed by City 2.23.21 
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January 30, 2024 

Steve Salwei, PE 
Director of Service Operations 
Bismarck Department of Public Works 
PO Box 5503 
601 South 26th Street 
Bismarck, ND 58504 
  

Subject: Master Services Agreement for Engineering Services 

  Bismarck Solid Waste Operations 

Dear Mr. Salwei: 

The Master Services Agreement (MSA) that defines the terms and conditions for engineering services to 

support the Bismarck Solid Waste Operations was for three years following the effective date of February 

11, 2021. The MSA is a task order agreement where the City of Bismarck Solid Waste Operations may 

request, by separate task order, that Houston Engineering, Inc provide professional services for solid 

waste collection, disposal, and regulatory response projects. Examples of work include, but are not 

limited to:  

 

• Inert and MSW cell expansion, 

• MSW and Inert cell closure, 

• Waste/compaction and composition study,  

• Landfill topographic survey, 

• Tier II NMOC assessment,  

• Methane vent well installation,  

• Ground water monitoring and analysis, 

• Periodic working sessions with City staff to review potential projects and evaluate potential 
solutions.  

• Provide the necessary services for design of selected projects including, but not limited to, 
environmental analysis, survey, design and preparation of bidding documents and bidding 
support.   

• Provide construction support services including, but not limited to, contract administration, 
survey support, construction observation, project close out, as-built drawing preparation, and 
warranty support. 
 

In accordance with Article 3 Paragraph 3.01.B the MSA may be extended for an additional two-year 

period upon agreement of both parties, with or without changes, by written instrument. Upon agreement 

below this letter proposal extends the term of the MSA, without changes, for an additional period of two 

years, or until February 11, 2026.    

 

Solid waste operations services provided by the City of Bismarck are a critical service to not only City 

residents but the entire region.  We greatly value the working partnership that we have established while 



 

Steve Salwei, PE, Director of Service Operations 
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houstoneng.com 

assisting the City of Bismarck provide these services and are pleased to have the opportunity to continue 

that partnership.   

  

Sincerely,  

HOUSTON ENGINEERING, INC.  

OWNER: City of Bismarck  ENGINEER: Houston Engineering Inc. 
   
By:   By:  

Print 
Name: 

Michael Schmitz  
 

Print Name: Sherwin Wanner, PE 

Title: Mayor  Title: Bismarck Office Manager/Project 
Manager 

   
   
Date 
Signed: 

  Date 
Signed: 

 

   
Attest:  Attest: 
     

   
Name Jason Tomanek  Name Kevin Martin, PE 

   
Title: Acting City Administrator  Title Principal 
   

 

 



CONTRACT CHANGE ORDER FORM

DEPARTMENT

City Department

Contractor

Contract Number 2

Project Number

Project Description

Original Contract Amount Approved Contract Budget

Previous Contract Amount

Change Order Amount

Proposed Contract Amount

Within Project Scope YES Within Project Funding YES  

Completion Date 2.11.2024 Change in Completion Date YES

Revised Completion Date* 2.11.2026 *If completion date changed on this Change Order

Type of Change Order Work Order No(s).

Description:

Project Manager Signature (≤$15,000) SIGN HERE

Date

Department Head Signature (≤$25,000)  

Date

ADMINISTRATION

City Administrator Signature (≤$50,000)  

Add to Commission Agenda Date

COMMISSION APPROVAL

Commission Approval Date

Attach Commission approval memo and send to Fiscal

FISCAL

Comments

Send to Fiscal if change is ≤$25,000, completion date ≤15 days, no scope change or no revised 

budget

#VALUE!

37,500.00$                        

 

REV COMP 

DATE REQ'D

Non Design-related  

Public Works - Service

Send to Fiscal if change is ≤$15,000, completion date ≤5 days, no scope change or no revised 

budget

Houston Engineering Inc.

2021-04 Change Order Number

NA Change Order Date 2.11.2024

To provide professional services for solid waste collection, disposal, and regulatory response projects.

20,000.00$                         

37,500.00$                        

#VALUE!-$                                    

Extends the term of the MSA, without changes, for an additional period of two years, or until February 11, 
2026 with Houston Engineering, Inc.

*If not within project scope or funding, attach revised description and/or revised Project Budget for Board Approval
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